Directions for Creating GCW Lessons Using MS Word (Mac) :
Submitted by Donna Sieron - Grade 2 

(I use a 27" TV connected to my computer with a video cable for these lessons.)

1. Open a new blank document.

2. Select a font (I used Comic Sans).

3. Set the type size at 24 pts. or larger.

4. Type all your text using single spacing. 

5. Go back to the beginning, click at the end of each line of text, and hit the return key so that you have a blank line between each line of text.

6. Click on the Draw icon in the tool bar to bring up the Draw tools.

7. Select the rectangle, and draw a rectangle to cover the onset of the first word you want to cover. While the rectangle is still selected, choose a color and fill it.

8. Do the same thing to cover the rime, filling the rectangle with a different color.

9. To cover the remaining words, select each box, and either duplicate it or use copy/paste to make additional boxes. Resize them to cover the words, using the arrow keys to position over the words.

10. SAVE your work!

11. When teaching the lesson, you simply click on the blank line (either above or below your line of text), and type in the children's guesses, tabbing between words.

(Another option is to have the children write their guesses on the overhead or the chalkboard.)

12. After you uncover the onset, you can double-click words that don't work and type new guesses over them. If there are no new guesses, you can also highlight each word, go to the Format menu, choose Font, and check the box next to Strikethrough. This will put a line through your word.


